
 

BUILD A GREAT COMMUNITY TOGETHER 

 

 

ABOUT THE CITY  

The City of Redwood City is a San Francisco Bay Area 
community located in the heart of Silicon Valley, the 
technology-rich region extending from the San Francisco 
shoreline to the foothills of the Santa Cruz Mountains. 
Redwood City is the third largest city within the County of San 
Mateo, with over 82,881 residents. The city enjoys an average 
of 255 sunny days a year, which it boasts via the city slogan: 
"Climate Best by Government Test".  We are a community that 

believes in working together to maintain and improve our quality of life. In fact, the City 
Council of Redwood City formally adopted a "Core Purpose" - Build a Great Community 
Together. This represents our commitment to community building, which is a crucial part of 
how we do business every day. Become a part of the team and join us in building a great 
community!  
 

ABOUT THE POSITION  
The City of Redwood City invites you to apply for the position of Deputy Fire Marshal. The 
Deputy Fire Marshal is under the general supervision of the Fire Marshal; performs 
supervisory and technical work in implementing a comprehensive fire prevention and loss 
management program; to provide responsible technical staff assistance; and related work as 
required. When assigned, the Deputy Fire Marshal may act in the capacity of the Fire Marshal. 
 
Typical duties include:  

 Assist with planning, organizing, and managing the operations of assigned areas within 
the Fire Prevention Bureau which may include plan review, building inspection and fire 
investigation. 

 Assist with resolving difficult code enforcement situations by meeting with contractors, 
developers, engineers and attorneys to negotiate alternate compliance to codes and 
plans. 

 Investigate and resolve sensitive issues and citizen complaints. 

 Investigate complaints involving violation of applicable laws, ordinances, or regulations 
related to fire prevention and provide correction notices as necessary, including weed 
abatement. 

 Supervise, train, develop and evaluate assigned staff. May conduct training of new or 
existing employees. 

 Interpret and enforce provisions of fire prevention and fire safety laws, ordinances and 
other regulations. 

 Assist Fire Marshal in enforcing fire and life safety codes, ordinances, standards, and 
regulations related to fire prevention and pursuing legal prosecution of violators. 

 Assist with conducting research, analyzing findings, and evaluating alternate 
materials and methods in the application of the fire code. 

 May conduct program evaluations of, but not limited to, plan review, new and 
existing building inspections, and fire / arson investigations. 

 Perform periodic inspections of new and existing buildings, structures and 
installations requiring fire clearances; identify fire hazards; recommend corrective 
actions; perform follow-up inspections to see that corrective actions have been taken. 

 Assist in preparing budget documents, monitoring assigned budgets, projecting 
future budgetary needs, and approving expenditures up to an approved  limit. 

 

THE CITY OF REDWOOD CITY 
INVITES APPLICATIONS FOR: 

 
 

DEPUTY FIRE 
MARSHAL 

#2629 

 
SALARY: 

$10,869 - $13,211 / Monthly 
 

Closing 5/20/19 at 5:00pm  
 (Opened 4/22/19) 

 
Application Process 

Apply online at 
www.CalOpps.org  

Member Agency: Redwood City 
  
Candidates with a disability, which may 
require special assistance in any phase 
of the application or selection process, 
should advise the Human Resources 
Division upon submittal of application. 

 
 

Selection Process 
Assessment Center and Oral Board 

Panel Interviews are 
tentatively scheduled for  

the week of 
 

June 3, 2019   
 

All applications will be reviewed for 
completion, relevant education, 

experience, training and other job 
related qualifications. Those who best 

meet the stated qualifications and 
requirements for the position will be 
invited to participate in the selection 

process. The specifics of the selection 
process will be communicated to 

those selected candidates. The Fire 

Chief will make the final appointment. 

 

http://www.calopps.org/
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 Participate in establishing goals, objectives, policies, and procedures for the 
Fire Prevention Bureau. Coordinate the annual review and management of 
documents as assigned. 

 Assist in researching, directing, monitoring, and updating training programs in the 
areas of plan review, building inspections, fire investigations and others. 

 Perform research and analysis of data, prepares findings and submits reports 
related to fire prevention activities. 

 Provide information to the public concerning fire prevention practices and procedures; 
develop and conduct training programs and group presentations relative to fire 
prevention and fire investigation. 

 Make public presentations regarding fire department information and/or educational 
programs. 

 May respond to fire scenes and conduct thorough origin and cause investigations; 
secure fire scenes; identify types of fires; collect, prepare and present evidence; 
interview witnesses and suspects; write comprehensive fire investigation reports; 
testify in court when required. 

 May act on behalf of the Fire Code Official, including testifying in court 
regarding fire investigations and fire code issues, when assigned. 

 May represent the Fire Department on various national, state and regional 
committees; attends functions relating to fire, life safety and the fire code. 

 Set examples for subordinates by dress, appearance, and attitude. 

 Regularly attend continuing education classes, seminars, and training sessions to 
stay current with changing technology and laws. 

 Assist the Fire Marshal with developing standards, staff reports, ordinances, and 
regulations. 

 Prepare and maintain concise, accurate, and detailed records and reports. 

 Develop and maintain a variety of records and reports  

THE IDEAL CANDIDATE 
 
Will embrace the City’s emphasis on excellent customer service, will be detail-oriented and 
able to manage multiple tasks; have the ability to supervise  professional,  technical  and  
clerical  staff;  will  successfully  perform  work  requiring analytical  ability  and  be  able  to  
synthesize, use initiative and independent judgment; will effectively communicate and build 
relationships with a variety of City staff, partnering agencies, and the public. The candidate 
will demonstrate a combination of great technical skills as well as exceptional leadership skills 
with the ability to assist to lead the Prevention Division through positive influence on Human 
Behavior towards organizational established goals.  
 

 

MINIMUM QUALIFICATIONS 

Any combination of experience and training that would likely provide the required knowledge 
and abilities are qualifying.   

A typical way to obtain the knowledge and abilities would be: 

Experience 

Four years of increasingly responsible experience comparable to that of a Fire Prevention 
Officer for the City of Redwood City. 

 

 

BENEFITS 
The successful candidate will enjoy 
the following benefits: 
 

 Public Employees Retirement 
System (PERS) 3% @ 55 for 
current members, 2.7%@57 
for new members 

 Opportunity to select from a 
variety of health plans that are 
administered by PERS; 
Maximum City contribution is 
$1,675/month   

 Dental & vision insurance   

 Employee Assistance Program  

 Vacation leave: l0-25 days per 
year  

 Sick leave of 12 days per year  

 Fourteen paid holidays per 
year  

 Fitness center access at City 
facilities   

 Commuter program available  
(6-minute walk from Caltrain) 

 
 

CITY VALUES 
 

Our Core Purpose:  
Build a Great Community 
Together 
 

The values that guide us are: 

 EXCELLENCE: Passion to 
do our best in each moment. 

 INTEGRITY: Do the right 
thing, not the easy thing. 

 SERVICE: We care and it 
makes a difference. 

 CREATIVITY: Freedom to 
imagine and courage to act. 

 

(Amended) 
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Education 

Equivalent to completion of an Associate’s Degree from an accredited college or university with major course work in Fire Science, Fire 
Prevention, Fire Protection Engineering, or a closely related field.  A Bachelor’s Degree is highly desirable. 

 
Licenses & Certificates 

 Possession of or ability to obtain a valid California driver license. 

 Possession of California State Fire Investigator, PC-832 Arrest Search and Seizure, State Fire Inspector I and II, ICC Fire 
Inspector I and II, State Fire Prevention Officer, State Fire Protection Specialist, State Plans Examiner, and State and ICC Fire 
Marshal certificates are highly desirable. 

 
Knowledge of: 

 Principles, practices, and techniques of fire prevention, fire investigation, and public education. 

 Fire suppression operations and practices. 

 Principles and practices of employee supervision, training and evaluation.  

 Department budget preparation and techniques. 

 Federal, State, and Local fire prevention and building standard codes and ordinances.  

 Principles and techniques of building construction inspection work. 

 City and Fire Department policies, procedures, rules, and regulations. 

 Practices, procedures, and equipment used in fire investigations, including the ability to recognize and collect evidence. 

 Procedures and techniques and equipment such as fire extinguishers, sprinkler systems, and alarm systems. 
 

Ability to: 

 Apply technical knowledge and follow proper inspection techniques and detect deviations from plans, regulations and standard 
safety practices. 

 Plan, assign, coordinate and manage the functions and activities of assigned areas. 

 Supervise, train, and develop employees effectively. 

 Coordinate activities of staff assigned including performance evaluations or recommendations or actions to supervisor. 

 Develop effective fire prevention programs. 

 Prepare budget recommendations and administer requirements. 

 Conduct accurate, thorough and timely fire scene investigations.  

 Identify types and determine causes of fires. 

 Recognize, identify, properly collect, and preserve evidence. Effectively interview witnesses and suspects. 

 Perform related work in environments and sites in various conditions or stages of completion. 

 Evaluate technical reports and evaluate effective alternate fire protection measures. 

 Identify fire hazards and recommend corrective actions. 

 Listen and communicate effectively with diverse groups of people both verbally and in writing. 

 Investigate and resolve complex or sensitive citizen issues. 

 Establish and maintain effective working relationships with City staff and the general public. 

 Operate computerized equipment, information systems, and general office equipment. 

 Prepare administrative and technical reports. Maintain records and prepare 
reports. 

 Interpret and enforce federal, state and local fire prevention codes and ordinances. 

 Establish and maintain effective work relationships with those contacted during the performance of duties. 

 Use and maintain full appropriate personal protective equipment (PPE) including self-contained breathing apparatus 
(SCBA). 
 

Physical Characteristics: 

 Must be in sufficiently good health to perform essential job duties and heavy manual labor. 
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Skills to: 

 Analyze data and present conclusions. 

 Provide leadership, management and supervision. Develop administrative controls. 

 Operate modern office equipment, computers, and required software.  

 Operate a motor vehicle safely. 

 Effectively communicate orally and in writing. 

 Work effectively without direct supervision. 

 Evaluate the effectiveness of personnel, administrative systems, and Fire Prevention operations. 
 
Special Requirements: 
 
Essential duties require the following physical abilities and work environment: 

 Ability to work in a standard office environment with ability to sit, stand, walk, kneel, crouch, squat, stoop, reach; exposure to 
outdoors, heat, confining work space, electrical and chemical hazards and dust, and perform heavy manual labor. 

 Ability to visit and move about construction sites, fire scenes, emergency sites, and other locations in appropriate PPE to evaluate 
investigation activities. 
 

A City application, resume and cover letter are required. Prior to appointment, candidates will be required to pass a background check 

(at no cost to the candidate) including the following: 

1. Criminal History Check 
2. DMV Check  
3. Fingerprinting 

Prior to appointment, candidates will also be required to pass a pre-employment physical at no cost to the candidate. 

 

 

 

 

 

 

 

 

 

 

 

 

 

The City of Redwood City is proud to be an Equal Opportunity Employer! 
The Immigration Act of 1986 requires proof of identity and eligibility for employment at date of hire. Any provisions contained in this bulletin may 

be modified or revoked without notice. 

http://www.redwoodcity.org/departments/administrative-services/human-resources/career-opportunities/eeo-statement

